MyHuMnajJbH0e aBTOHOMHOE 00111e00pa3oBaTe/ibHOE YUPEeXKIeHUe
CopoxkuHckasi cpeansisi o0ueoopazoBareabHas mkoJsa Nel

INTPUKA3

17 pespansa 2023 r. Ne 37-11

c. b. Copokuno

00 ymeepotcoenuu noiumuxku 00
00pabomKu nepcoHanbHbIX OAHHBIX
paodomnuxoe MAOY Copokunckoii COLL Ne 1

B cootBerctBUM  ®DepnepanbHoro 3akoHa ot 27.07.2006 r. Ne 152-d3 «O
MEPCOHATBHBIX JAHHBIX)
MpUKa3blBalw:

1. YTBepaAuTh MOMUTHKY 00 00paOOTKE MEPCOHANBHBIX JAHHBIX PAOOTHHUKOB
MAOY Copoxkunckoii COII Ne 1cornacHo (mpuiiokeHuro).

2. Cuuratp yrpatuBmnm cuny npukaz3 MAOY Copokunckoit COIL Ne 1 No 145-
[Tor27.12.2018 1. «O0 yTBEpkKACHUH MOJIUTUKH 00pAOOTKH MEPCOHATBHBIX JAHHBIX).

JIupeKTop LIKOJIBI O. A. T'onenayxuHa



[Ipunoxenue

K npukazy MAOY CopokuHCKOH
cpenHelt 00meoopazoBaTeIbHON
mkoJiel Ne 1

ot 17.02.2023 1. Ne 37-I1

IHOJIMTUKA

00padoTKHU MePCoOHAJBHBIX JaHHBIX padoTHUKOB MAQOY Copoxunckoii COII Ne 1

1. O01ue moJ10KeHu s

1.1. Hacrosmas nonutruka oOpabOTKH NEPCOHANIBHBIX JaHHBIX padoTHUKOB MAOY
Copoxunckoit COLI Ne 1 (nanee — [onuTrka) onpenesseT nein 00paboTKH MepCOHATbHBIX
JAaHHBIX, KATETOPUU U IepeueHb 00padaThIBa€MbIX EPCOHAIBHBIX JAHHBIX, KATETOPUU
CYOBEKTOB, IEPCOHATIbHBIE TaHHBIE KOTOPBIX 00pabaThIBAIOTCS, CIIOCOObI, CPOKH UX
00pabOTKU M XpaHEHHMs, TOPSIOK YHUUTOKEHHS MEPCOHATBHBIX TAHHBIX MPU JOCTHKECHUH
1esiel ux 00pabOTKU WM MTPH HACTYIUIEHUH MHBIX 3aKOHHBIX OCHOBaHUH B MAOY
Copoxkunckoit COIL Ne 1 (manee — [Ikomna).

1.2. JlokanbHbIC HOPMATHUBHBIC aKTHl U MHBIE JIOKYMEHTHI, pETJIaMEHTHPYIOIIHE 00padoTKy
MepCOHANIbHBIX TaHHBIX B [1Ikome, pa3padaTbiBatoTcs ¢ ydeToM nojoxkeHuid [lomutuku.

1.3. JlefictBue [lonutukm pacripocTpaHseTcs Ha epcoHalIbHbIE TaHHbIe, KoTophie [1Ikoma
o0pabaTbIBaeT ¢ MCIIOJIb30BaHUEM U 0€3 UCTOIb30BaHUS CPE/ICTB aBTOMATHU3AlINY.

1.4. B [lonuTtrke UCMIONB3YIOTCS CIEAYIOIINE MTOHSATHS:

e TMEpPCOHAIBHBIC JAHHBIC — JIF00ast HH(OpMAIINs, OTHOCAIIASACS MPSIMO HIIM KOCBEHHO
K OIPEIeICHHOMY HJIH OpeesisieMoMy (pr3ndeckomy JHiy (cyobekTy
NIePCOHATIbHBIX TAHHBIX);

NepCOHANIbHBIE JJAHHBIE, Pa3pPEIICHHBIE CYOBEKTOM MEPCOHANBHBIX JaHHBIX IS
pacnpocTpaHeHusl, — MEPCOHANbHBIC TAHHBIC, IOCTYI HEOTPAHMYCHHOTO KPYyTa JIHII
K KOTOPBIM MPEIOCTABICH CYOBEKTOM MEPCOHANBHBIX JAHHBIX ITyTEM da4yH
coryiacus Ha 00pabOTKy MEPCOHATBHBIX JAHHBIX, Pa3pEUICHHBIX CYObEKTOM
NIepCOHAIBHBIX IAHHBIX JUIS PACIIPOCTPAHEHUS B MOPSIIIKE, TPEIYCMOTPEHHOM
denepanbabiM 3ak0HOM 0T 27.07.2006 Ne 152-D3 (nanee — 3akoH);
orepaTop NepCOHaIbHBIX TaHHBIX (omepaTtop) — [lIkona — vopuauyeckoe JuIIo,
CaMOCTOSTENILHO MJTH COBMECTHO C IPYTUMH JIMIIAMH OpTaHU3yrolee u (Miin)
OCYIIECTBIISIIONIEE 00pabOTKY NMEPCOHANBHBIX JAHHBIX, OMPEACIISIONIEe [eTH
00paboTKK MePCOHATBHBIX JaHHBIX, COCTaB MEPCOHAIBHBIX JAHHBIX, MOICKAIIIX
0o0paboTke, neicTBHs (OMEepalnu), COBEPIIAEMbIE C IEPCOHATBHBIMY TaHHBIMH;

00paboTKa MepCOHATBHBIX TAaHHBIX — JIeiicTBUE (Omepariys) Uik COBOKYITHOCTh
nevictBuid (omepanuii) ¢ mepcoHaNLHBIME JJAHHBIMH C HCIIOJIb30BaHUEM H 0€3

VICTIOJIb30BaHMsSI CPEJICTB aBTOMATU3AIIMH, BKIIIOYast cOOp, 3aITuCh,
CHCTeMaTH3allMI0, HAKOIJICHUE, XpaHeHHe, yTouHeHHe (0OHOBJICHUE, U3MECHEHHE),



U3BJICUCHNUE, HCIIOIB30BaHuUE, ITepeady (pacupocTpaneHne, IpeJoCTaBIeHHE,
J0CTYII), 00e31nYrBaHue, OJOKUPOBAHKE, yAATICHHE, YHUUTOXKCHHE;

e aBTOMAaTU3MpPOBaHHast 00pabOTKa MEPCOHATBHBIX JAHHBIX — 00pabOTKa
HEepPCOHATIBHBIX TAHHBIX C TOMOIIBIO CPEICTB BHIYNCIUTEIBHON TEXHHUKH,

e pacnpocTpaHeHHE MEPCOHATIBHBIX JAaHHBIX — ACUCTBUS, HAIIPAaBJICHHbIEC HA
PACKpPBITHE TIEPCOHATBHBIX JAHHBIX HEONPEAEICHHOMY KPYTY JIHII,

e TMPEIOCTaBJICHUE MEPCOHAIBHBIX JIaHHBIX — JICHCTBUS, HAIIPABJICHHBIE HA PACKPBITHE
NePCOHATIBHBIX TAHHBIX ONPEACICHHOMY JIUILY HJIH ONPEACIICHHOMY KPYTY JIUII;

o OJIOKMpOBaHME MEPCOHATBHBIX JAHHBIX — BpEMEHHOE MpeKpalieHne 00padoTKu
HEPCOHANIBHBIX TAHHBIX (32 HCKIIIOYEHHEM CITydaeB, eciii 00paboTka HeoOxoanma
JUIsl YTOYHEHHS IEPCOHAIbHBIX TaHHBIX);

e YHUYTOXXCHHUE IEPCOHANBHBIX JAaHHBIX — IEHCTBHSA, B PE3yJIbTaTe KOTOPBIX
CTaHOBUTCS HEBO3MOXHBIM BOCCTAHOBHTD COJICPYKAHHUE TIEPCOHANBHBIX JaHHBIX B
UH()OPMAIMOHHOI CHCTEME NMEPCOHATBHBIX JaHHBIX U (WITH) B Pe3yJIbTaTe KOTOPBIX
YHAYTOXKAIOTCSL MaTepPHAIbHbIE HOCUTEIH MIEPCOHATBHBIX JTaHHBIX,

o 00e31MYKMBaHNE NEPCOHATBHBIX TAaHHBIX — ICHCTBUS, B Pe3yIbTaTe KOTOPHIX
CTaHOBUTCS HEBO3MOXXHBIM 0€3 MCIIOJIb30BaHUS IOTIOJIHUTEILHONW HHPOPMALIUU
OIIPEICTUTh MPUHAIICKHOCTD IEPCOHABHBIX JJaHHBIX KOHKPETHOMY CYOBEKTY
NEPCOHANBHBIX JAHHBIX;

e UH(OPMAIMOHHAS CHCTEMA MEPCOHAIBHBIX JJAHHBIX — COBOKYITHOCTb
coaepKanuxcs B 6a3ax TaHHBIX NEPCOHATBHBIX JAHHBIX U 00ECTICUNBAIOIINX UX
00paboTKy MH(POPMATMOHHBIX TEXHOJIOTHH U TEXHUYECKHX CPE/CTB;

e TpaHCTpaHHYHAs Iepeiavya MePCOHANBHBIX JaHHBIX — Iepeiadya NepCOHaTbHbBIX
JIAHHBIX Ha TEPPUTOPHIO HHOCTPAHHOT'O TOCYJapCTBA OPraHy BIacTH
MHOCTPAaHHOTO TOCYAapPCTBA, HHOCTPAHHOMY (PU3HYECKOMY JIHITY HITH
MHOCTPAaHHOMY IOPUINYECKOMY JIMILY.

1.5. [lIkona xak onepaTop NePCOHATBHBIX JAHHBIX 00s3aHa!

1.5.1. CoGnronath KOH(PUAEHIINAIBHOCTD MEPCOHATIBHBIX IaHHBIX, @ UMEHHO HE
pacrpocTpaHATh IepCOHANIbHBIE TaHHBIE U HE Tepe/laBaTh UX TPEThUM JIMIaM 0e3 coryacus
CyOBeKTa MepCOHATBHBIX JAHHBIX UJIM €0 3aKOHHOT'O IPECTaBUTENS, €CJIM HHOE HE
IIPEYCMOTPEHO 3aKOHOATENBCTBOM.

1.5.2. OGecneunthb CyOBEKTaM MEPCOHANBHBIX JTaHHBIX, UX 3aKOHHBIM MPEJICTABUTENISAM
BO3MOYXHOCTh O3HAKOMIICHUS C JIOKYMEHTAMH U MaTepUaIaMH, COJICPKAIUMHU UX
MepCOHANBHBIE TaHHBIE, €CITH UHOE HE MPEIYCMOTPEHO 3aKOHOAATEITLCTBOM.

1.5.3. Pa3bsacHATH CyObEeKTaM IMePCOHATBHBIX JIAHHBIX, HX 3aKOHHBIM IPEJICTABUTEIISIM
FOPUANYECKHUE TIOCIEACTBUS OTKa3a MPEAOCTABUTDH IEPCOHAIBHBIE TAHHBIE.

1.5.4. biaokupoBaTh UM yAAIATh HEMPAaBOMEPHO 00pabaTbiBaeMble, HETOUHBIE
MepCOHANbHbIE TaHHbIe TUO0 00ecneunTh X OJIOKMpPOBaHHUE WU yAalleHUE.

1.5.5. TIpekpaTuth 06pabOTKY U YHUUTOXKHUTH UM 00€3TMUYUTh IEPCOHANIBHbIE TaHHBIE MO0
obecreynTh mpekpalieHue 0opadboTKN U YHUUTOKEHUE UK 00e3TMUYMBaHIe MTePCOHATBHBIX
JAHHBIX MPU JTOCTHXKEHUHU LENH UX 00pabOTKH.

1.5.6. Ilpexkpatuth 00pabOTKY MEPCOHATBHBIX JAHHBIX WX O0ECIIEYUTD MIPEKpalleHIe
00paboTKM NEepCOHATBHBIX TaHHBIX B CITydae OT3bIBa CyOBEKTOM MEPCOHATIBHBIX TaHHBIX



coryacust Ha 00pabOTKy €ro MepCOHANBHBIX JaHHBIX, €CIIM HHOE HE MPETyCMOTPEHO
JIOTOBOPOM, CTOPOHOM KOTOPOT'0, BBIFOI0NPUOOpETATENEM HIIM TOPYUUTENIEM IO KOTOPOMY
ABIISICTCSA CyOBEKT MEPCOHATBHBIX JTAaHHBIX, HJIM MHBIM corJianiennemM Mexay Llkomnoi u
CyOBEKTOM IEePCOHATbHBIX JIaHHBIX.

1.5.7. [IpuauMath Mepbl, HEOOXOIUMBIE M IOCTATOYHBIE JJISI 0OCCIICUCHHS BBITIOJTHCHHUS
00sI3aHHOCTEH, MPETYCMOTPEHHBIX 3aKOHOM U IPUHATHIMHU B COOTBETCTBHU C HUM
HOPMATHUBHBIMH IMPABOBBIMH AKTAMHU.

1.6. [lIxona Bopase:

1.6.1. CamocTOoATENBHO ONPEIEISATh COCTAaB U MIEpeueHb Mep, HEOOXOAUMBIX M JOCTATOYHBIX
111 00ecTieYeHs BBIOJIHEHHS 00sI3aHHOCTEH, TPETyCMOTPEHHBIX 3aKOHOM U NPUHATHIMU B
COOTBETCTBUH C HIM HOPMAaTHBHBIMH ITPABOBBIMU aKTaMH, €CIIH HHOE HE TPETYCMOTPEHO
3aKOHO/IaTEIILCTBOM O IIEPCOHAIBHBIX JTAHHBIX.

1.6.2. Vcionb30BaTh nepcoHaibHbIE JAHHBIE CYObEKTOB MEPCOHANBHBIX TAHHBIX 0€3 HX
CorJIacus B CITy4asiX, MPEeIyCMOTPEHHBIX 3aKOHOIATEIIECTBOM.

1.6.3. Hpe,Z[OCTaBJ'IHTL MNEPCOHAJIbHBIC JTaHHBIC CY6’bCKTOB IECPCOHAJIbHBIX JaHHBIX TPETbUM
JiMaM B ClIydasiax, nNpeayCMOTPCHHBIX 3aKOHOAATCIILCTBOM.

1.6.4. IlopyunTts 00pabOTKY MEPCOHAIBHBIX JaHHBIX JPYTrOMY JIUILY C COTIacus CyObheKTa
[EePCOHAIBHBIX JAHHBIX, €CIIM UHOE HE IPEYCMOTPEHO (eliepaibHbIM 3aKOHOM, Ha
OCHOBaHMH 3aKJII0YaeMOT0 C 3THM JIMIIOM JIoroBopa. JIuIo, ocymecraisiomniee 00padboTky
NEPCOHAIBHBIX JAHHBIX 10 nopyudeHuto [1Ikomnsl, 06s13aHO COOMIOAaTh TPUHIUIIBI M ITPaBUIIA
00paboTKN NepCOHANIBHBIX JaHHBIX, IPEyCMOTPEHHbIE 3aKOHOM, COOIIOaTh
KOH(HIEHIIMATIbHOCTh NEPCOHATBHBIX JaHHBIX, IPUHUMATh HEOOXOJMMbIE MEpHI,
HalpaBJIeHHbIE Ha 00eCIieYeHNE BhIMOJIHEHHS 00513aHHOCTEN, IPEYCMOTPEHHBIX 3aKOHOM.

1.7. PaGoTHUKH, COBEPIICHHOJIETHHE YUaIHeCs], POJIUTEIHN HECOBEPIIICHHOIETHUX
YUaIIUXCsl, HHbIE CYOBEKTHI MEPCOHATBHBIX JAHHBIX (Jaiee - CyObEeKThI MePCOHATBHBIX
JAHHBIX) 00SI3aHBbI:

1.7.1. B cnyuasix, npeyCMOTPEHHBIX 3aKOHOAATEIbCTBOM, IpeaocTaBiaTh [lIkone
JIOCTOBEPHBIE NEPCOHATIbHBIE JaHHbIE.

1.7.2. Ilpu n3MeHEHNH TIEPCOHANTBHBIX TaHHBIX, OOHAPYKECHUH ONMTUOOK MM HETOYHOCTEH B
HUX He3aMeJUIUTEeNbHO coo0maTs 06 sToM Ilkore.

1.8. CyOBeKTHI MepCOHABHBIX TaHHBIX BIIPABE:

1.8.1. TTony4ars nH(pOPMAIIHIO, KAaCAFOIIYIOCS 00pabOTKH CBOMX MEPCOHAIBHBIX JTaHHBIX,
KpOMe CITy4aeB, KOTJa TaKoi JOCTYI OrpaHu4eH (heaepaabHbIMU 3aKOHAMHU.

1.8.2. Tpe6oBath oT LLIKOIBI YTOYHUTH NEPCOHATbHBIE JaHHbIE, OJIOKUPOBATh UX WIH
YHHYTOXXHTD, €CITH IEPCOHATTFHBIC TaHHBIC SBJISIOTCSI HETIOJIHBIMH, YCTAPEBIINMH,
HETOYHBIMH, HE3aKOHHO MOJIyYCHHBIMH WJIH HE SIBJIIOTCS HEOOXOTUMBIMH IS 3asIBICHHON
1enu o0paboTKH.



1.8.3. JlomonHUTH MepcOHAIbHBIC JAHHBIE OLIEHOYHOTO XapaKTepa 3asiBICHUEM,
BBIPAKAIOUIIM COOCTBEHHYIO TOUKY 3PCHHSI.

1.8.4. O6xanoBatp nericTBus win 0e3aeiictBue [1IKobI B YITIOJTHOMOYEHHOM OpraHe 1mo
3aIUTE MPaB CyOBEKTOB MEPCOHAIBHBIX JAHHBIX WM B CYICOHOM MOPSIJIKE.

2. [IpaBoBbIe OCHOBaHUsI 00PA0OTKH MEPCOHAIBHBIX JAHHBIX

2.1. [IpaBoBBIMU OCHOBaHUSAMHU 00paOOTKU MEPCOHANBHBIX TaHHBIX B IIIKone sBistoTcs
yCTaB U HOPMATUBHBIE NMPABOBBIE aKThI, JIJIs1 UCIIOJTHEHUS! KOTOPBIX U B COOTBETCTBUU C
koTopbeiMu LlIkomna ocymiecTBiasieT 00pabOTKy NEPCOHAIBHBIX JaHHBIX, B TOM YHUCIIE:

o TpynoBoii koJeKc, HHbIE HOPMATHUBHBIC TPABOBHIE AKThI, COJEPKAIINE HOPMbI
TPYIOBOTO TIPaBa;

e BIOKETHBIN KOJIEKC;

e Haorosslil konekc;

e ['paxmaHCKui KOAEKC;

e CeMeNHBIN KOJEKC,

o  ®enepanphblii 3aK0H 0T 29.12.2012 Ne 273-03 «O06 obpazoBanuu B Poccuiickoit
®deneparyivy U MPUHATHIC B COOTBETCTBUY C HUIM HOPMATHBHBIE TIPABOBHIC AKTHI,

e COlLMaNbHOE, IEHCUOHHOE U CTPAaXOBOE 3aKOHOIaTeNIbCTBO Poccuiickoi
®denepanuy;

e 3aKOHOJIATEJICTBO B cepe OE30MacHOCTH, B TOM YHCJIC aHTUTEPPOPUCTUICCKON
3aIUIIEHHOCTH.

2.2. [TpaBOBBIMH OCHOBaHUSMH 00paOOTKH MEPCOHANBHBIX JaHHBIX B [1Ikone Takxke
SIBJSIFOTCS IOTOBOPBI C (PU3NUESCKUMH JIUIIAMH, 3asIBJICHUS (COTTIacHsl, TOBEPEHHOCTH)
YYaIUXCsl U poauTeneil (3aKOHHBIX MPEICTaBUTEN ) HECOBEPIIEHHOIETHUX YUaIUXCs,
corjacusi Ha 00pabOTKy MEePCOHATBHBIX JAaHHBIX.

3. Leau 00padoTKH MePCOHANBHBIX JAHHBIX, HX KATETOPHH U MepevyeHb, KAaTeropuu
cy0OBeKTOB, NePCOHAJIbHBIC JAHHBIEC KOTOPBIX 00padaThIBAIOTCS, CIIOCO0OBI, CPOKH MX
00paboTKN U XpaHeHH s, OPSII0K YHUUTOKEHHS MEePCOHATBbHBIX JAHHBIX

1. Ienb 00padoTKK: OpraHu3anus 00pa3oBaTebHOMN AesITeILHOCTH 110
o0pa3oBaTe/IbHBIM IPOrPAMMaM HA4YaJIbHOI'0 00111er0, OCHOBHOI0 001IEro U CPeHero
o0mmero odpasoBaHus, JONOJTHUTEJIBLHBIM 0011€00pa30BaTeJbLHBIM IPOrPaMMaM

Kareropuu [IepcoHanbHBIE TaHHBIE CrenuannHbIE

JAHHBIX IaHHEIE

Ilepeuenb e (ammius, UMs, OTYECTBO; CBeneHusd 0 COCTOSIHUH
JAHHEIX e IIOJI, 310pOBbS

e TPaXXIAHCTBO;

e JlaTa M MECTO POXKIACHHUS;

o u3o0Opaxenue (pororpadus, BHILO);

e MACIOPTHBIC JTaHHBIC;

e QJIpec PErucTpaluy 1o MecTy
KUTEICTBA;

e ajpec GaKTHUYECKOTO MPOKUBAHUS,




e KOHTaKTHBIC JTaHHBIE,;

e VHJIWBH]YaTbHBIA HOMED
HAJIOTOIUIaTENbIINKA,

e CTPAaxoOBOH HOMEpP
MHUBUAYaJIbHOTO JINLIEBOTO CUeTa
(CHUJIC);

e cCBeleHUA 00 yCcIIeBaeMOCTH
00yuyarolerocs ¥ Ipyrue CBeIeHus,
oOpa3yromuecs B Ipolecce
peanu3anuu 00pazoBaTEIbHON
IPOrPaMMBI;

e HHBIC IEPCOHAIBHbIC JaHHBIE,
IpeocTaBisieMble (PU3NIECKUMHU
JIMIIAMU, HEOOXOAUMBIE IS
3aKJIFOUEHUS U UCTIOJTHEHUS
JIOTOBOPOB, UCIIOJHEHUSI HOPM
3aKOHOJATENhCTBA B cepe
00pa3zoBaHus

Kareropuu OOyyarorrecs, uX pOAUTENH (3aKOHHBIC MPEICTABUTEIIH)
CyOBEKTOB
Crioco0b1 ABTOoMaTH3upOBaHHAasE 00pabOTKa U 0e3 CPeACTB aBTOMATH3AIMH, B TOM
00paboTKn quCIIe:
e JIOJTYYCHHUC NCPCOHAIBHBIX JAaHHBIX B YCTHOﬁ U MACEMEHHOU
(dbopMe HENOCPEICTBEHHO OT CYOBEKTOB MEPCOHATBHBIX JAHHBIX;
e BHECEHHUS IIEPCOHAIBHBIX JAHHBIX B XKYpPHAJIbI, PEECCTPBI U
WH(POPMAIIMOHHBIC CUCTEMBI U JIOKyMEHTHI 111KOTBI.
Cpoxku B Teuenue cpoka peanuszanuu o0pa3oBaTeIbHON POTPAMMBI
00paboTKu
Cpoxku B Teuenue cpoka, yCTaHOBIEHHOTO HOMEHKJIATYPO#l JIe)T B 3aBUCHMOCTH OT
XpaHEeHHUsI TUTA JOKYMEHTa, B KOTOPOM COJICPKATCs IEPCOHAIBHBIC JTAHHBIC
[Mopsimox B cootBercTBuu ¢ [TopsakoM yHUUTOKEHHS U 00€3THUUBAHHS
YHUYTOXCHHSA | ICPCOHAJIIBHBIX JaHHBIX IIx0BI B 3aBUCUMOCTH OT TUIIA HOCHUTEIA

MEPCOHANIBHBIX JAHHBIX

2. Illeab 00paboTKH: BHINOJIHeHUs] PYHKIUI U OJTHOMOYNI padoToaaTelisi B
TPYAOBBIX OTHOLLICHUAX, B TOM 4YHCJIe 00SI3aHHOCTel 10 OXpaHe Tpyaa

Kareropuu [lepconanbHblE JaHHBIE Cnenunanbubie | bBuomerpuueckue
JTAaHHBIX TePCOHAIbHBIC | IEPCOHATHHBIC
TTaHHBIC TaHHBIC
[lepeuenn e (ammius, UMs, OTYECTBO; Csenenus o N3o06pakenue Ha
JTAHHBIX e TIOJ; COCTOSIHHH dboto u
e TPAXIAHCTBO; 310POBbS BU/JICO3AINCH,
e JlaTa ¥ MECTO POXKJICHUS; MOJIy4YEHHBIX C




e M300paxkeHue
(dbororpadus);

e TACIOPTHHIC JaHHBIE;

e QJIpEC PErHCTPAINH 110
MECTY KHUTEJIbCTBA,

e anpec PaKTUIECKOTO
MIPOKUBAHUS,

e KOHTAKTHBIC JAHHEIC,

e HMHJIMBUYaJbHBIA HOMED
HAJIOTOTUIATEIBIINKA,

e CTpPaxoBOM HOMEp
WHUBUIYAIEHOTO
muneBoro cuera (CHUJIC);

e cBejeHUsa 00 00pa3oBaHuy,
KBATH(UKALIMH,
poQeCCHOHAIBHON
MOJATOTOBKE U TOBBIIIICHUH
KBTI (UKALIIH,

e CeMeWHOEe MOJIO0XKEHHE,
HaJIM4Ue IETEH,
POJICTBEHHBIE CBS3H;

e CBEJEHUA O TPYAOBOU
JESITEIbHOCTH, B TOM
qHCIie HATHIHE
MOOLIPEHUH, HarpaX ACHUN
U (WIK) JTUCHUITHHAPHBIX
B3BICKAHUH,

e JIaHHBIC O PETUCTPAIUU
Opaxa,;

e CBEJICHUS O BOUHCKOM
yuere;

e CBE/IEHHUA 00
WHBaJUIHOCTH;

e CBeleHHUs 00 ynepKaHuu
ATMMEHTOB,

e CBEJICHUS O JIOXOJIEC C
MPEIBIIYIIEro MecTa
paboTHI;

e HHBIC IEPCOHANILHBIC
JTaHHBIC, TIPEJIOCTaBIISICMbIC
pabOTHUKaMU B
COOTBETCTBHH C
TpeOOBaHUSMU TPYIOBOTO
3aKOHO/ATEhCTBA

Kamep
HAOJIFO ICHUS

Kareropun
CyOBEKTOB

PaboTHuKH, KaHAUIATHI HA PAOOTY (COMCKATEH)




Croco0sbl

ABTOoMaTu3upoBaHHast 00paboTka u 6€3 CpeCTB aBTOMATU3AIUH, B TOM

00paboTku quCIe:
e IIOJIYYECHHE IIEPCOHAIBHBIX JaHHBIX B YCTHON U IMCbMEHHOMN
(dbopMe HEnOCPEACTBEHHO OT CYyOBEKTOB EPCOHATIBHBIX JaHHBIX;
e BHECEHMs IIEPCOHAIBHBIX JAHHBIX B )KYPHAIIbI, pEECTPBI U
MH(POPMALIMOHHBIE CUCTEMBI U TOKyMeHTHI 111k0bI
Cpoxku B teueHune cpoka necTBUSA TPYLOBOrO AOroBopa. s KaHAuaaToB — B
00paboTku TE4YEHHUE CPOKa, HEOOXOIMMOIO AJIsl PACCMOTPEHUS KaHIUAATYPhl U
3aKJII0YEHUs TPYIOBOTO JOrOBOPA
Cpoxu B TedeHue cpoka, yCTaHOBJIEHHOIO HOMEHKJIATYPOH 1€ B 3aBUCUMOCTHU OT
XpaHeHus THIIA TOKYMEHTA, B KOTOPOM COJEPKATCs IEPCOHAIBHBIE JAHHBIE, B TOM
qucJe B COCTaBe JMYHBIX Aea — 50 jer
ITopsnox B cootBercTBuM ¢ [lopsakoM yHUUTOKEHHS U 00€3TMUUBAHUS
YHUYTOXKEHHUS | IEpCOHAIBHBIX AaHHBIX I1IKOJIBI B 3aBUCUMOCTH OT THIIA HOCUTEIIS

ICPCOHAJIbHBIX JaHHBIX

3. llesb 00paboTKU: peayn3anus rpakIaHCKO-NIPABOBBIX J0r0OBOPOB, CTOPOHOIA,
BbITOI0NIPHOOpeTaTe/ieM WIH MoJrydaTeieM KOTopbix sBiasercs Llkoaa

Kareropuu [lepcoHanbHbIC TaHHBIC
JAaHHBIX
ITepeuenb e (amuius, UMsl, OTYECTBO;
JTAHHBIX e T[aCIOPTHBIC JJAHHBIC;
e ajpec peructpaiuu u (Win) GakTUIECKOro MPOKUBAHHMS;
e KOHTAaKTHbIC IaHHbIE;
e HHJMBHUYaJbHBI HOMEp HAJOTOILIATEIIbIINKA;
e HOMEp pacyeTHOro CYeTa,
e HOMep 0aHKOBCKOM KapThl,
e HHBIC IEPCOHAJIBHBIC TAHHBIC, IPEOCTABIIIEMbIC (U3NICCKUMU
JIMIaMH, HGO6XOI[I/IMBI€ JJIs1 3aKJIFOYCHUSA U UCITOJTHCHUA
JIOTOBOPOB
Kareropuu KoHTparenTsl, mapTHEpbI, CTOPOHBI JJOTOBOPA
CyOBEKTOB
Crioco0mr ABTOMaTH3upoBaHHasi 00paboTKa 1 6€3 CPe/ICTB aBTOMATU3AIMH, B TOM
00paboTku quCcIe!
e TIOJIyYCHHE MIEPCOHATBHBIX JJAHHBIX B YCTHON M MUCHMEHHOM
(dhopmMe HEOCPEACTBEHHO OT CYObEKTOB NEPCOHATBHBIX JIAHHBIX;
e BHECEHUSI IEPCOHAIBLHBIX JJAHHBIX B )KYpHAJIbI, PEECTPHI U
MH(OpPMaLIMOHHbIE CUCTEMBI M TOKyMEHTHI 11IKkosibt
Cpoku B Teuenme cpoka, HEOOXOMMOTO JIJISl HCIIOTHEHHS 3aKITFOYCHHOTO

00paboTku

JIOTOBOpA




Cpoxku B teuenue cpoka, ycTaHOBJIEHHOTO HOMEHKJIATYpOM JIeNT B 3aBUCUMOCTH OT
XpaHeHust THUIIa JOKYMEHTA, B KOTOPOM COJIEp>KaTCsl IEPCOHAIbHBIC IaHHbIC

ITopsimox B cootBercTBuu ¢ [lopsakoM yHUUTOKEHHS U 00€3THUUBAHHS
YHUUYTOKEHUS | NEPCOHAIBHBIX JaHHBIX [I[K0JIbI B 3aBUCMMOCTH OT TUIIA HOCUTEIIA
IIEPCOHAIIBHBIX JTAHHBIX

4. enb o0padoTku: obecneyeHne 0e30MaACHOCTH

Kareropuun IIepconasibHbBIE JaHHBIE

JAHHBIX

Ilepeuenn o (pammnms, UM, 0TYECTBO;
JAHHBIX e TIACIIOPTHBIE JaHHBIE;

e ajpec peructpaiuu 1 (Win) GakTUIECKOro MPOKUBAHHMS;
e KOHTaKTHbBIC JJAHHBIC

Kareropun [Tocernrenu Ikomns

CyOBEKTOB

CrniocoOsI ABTomaTtu3upoBaHHas 00paboTka u 06e3 cpeicTB aBTOMATHU3AI|H, B TOM
00paboTKn quCIIe:

e IIOJIYYECHHE IIEPCOHAIBHBIX JaHHBIX B YCTHON U MMCbMEHHON
(dopMe HEMOCPEICTBEHHO OT CYObEKTOB MEPCOHATbHBIX IaHHBIX;

e BHECEHMs IEPCOHAIBHBIX JAHHBIX B )KYPHAIIbl, pEECTPBI U
MH(OPMaLIMOHHBIE CUCTEMBI M TOKyMEHTHI 11IKkosibt

Cpoku B Tedenue neproaa HaxoxaeHUS oceTuTens Ha Tepputopun [Lkomsr
00paboTKu

Cpoku B Tedenue cpoka, ycTaHOBJICHHOTO HOMEHKJIATYpPOil 1e] B 3aBUCUMOCTHU OT
XpaHCHUA THUIIa JOKYMCHTA, B KOTOPOM COACPIKATCA NNEPCOHATIBHBIC JJAHHBLIC, B TOM

yrcne MuHUMYM 30 AHEH B OTHOLICHUH 3aMKcel KaMep BUACOHAOII0ICHUS

HOpHI[OK B cootBeTcTBHH C HOpr,Z[KOM YHUYTOXCHUA U 00€e3TNYNBaHN
YHUYTOXCHHA | ICPCOHAJIIBHBIX JaHHBIX IIIk0aBI B 3aBUCHMOCTH OT THIIAa HOCUTEIISA
MEPCOHANIBHBIX JAHHBIX

4. YciioBus1 00padOTKH MePCOHAIBHBIX TAHHBIX

4.1. llIkona ocymiecTBisieT cOOp, 3aMKUCh, CUCTEMATU3AIINIO, HAKOIUJICHHE, XpaHEHHE,
yrounenue (0OHOBIICHHE, H3MEHEHHUE), H3BJICUCHHE, UCTIOIB30BAHUE, TTEpeaady
(pactipocTpaHeHue, PEIOCTABICHHE, TOCTYII), 00C3IMYMBaHNE, OJIOKUPOBAHKE, yIAICHHE U
YHUYTOXKEHHE MMEPCOHATBHBIX JAHHBIX B COOTBETCTBUU C 3aKOHOJIATEIIHCTBOM O
MEPCOHANBHBIX JAHHBIX M JTOKAIBHBIMI HOPMATUBHBIMU aKkTaMu [1IkobI.



4.2. Bee nepconanbhbie qannbie lllkona nomaydaeT ot cyObeKTa MepCOHAIBHBIX IaHHBIX, a B
cllyyasix, Korja cyObeKT epCOHaIbHBIX JaHHBIX HECOBEPLICHHOJIETHUM, — OT €ro poauTese
(3aKOHHBIX MpENCTaBUTEICH).

4.3. [lomyyenne o 00pabOTKY MEPCOHAIBHBIX JaHHBIX, Pa3PEHICHHBIX CYOBEKTOM
NEepCOHANBHBIX JaHHBIX I pacupocTpaHenus, Lllkona ocymmecTBisier ¢ comoqeHnem
3allpeToB U YCIOBUHN, MPETYCMOTPEHHBIX 3aKOHOM.

4.4, [llkona oO6pabaTeIBacT NEPCOHATIBHBIC TAHHBIC:

e 0€3 HCIOIB30BaHUS CPEJCTB aBTOMATH3AIINH,

e C HCIIOJIb30BAHUEM CPEJICTB aBTOMATU3AIMH B MPOTrPaMMax ¥ HHPOPMAITMOHHBIX
cucreMax: «1C: 3apmiaTa u kaape», «1C: bubnuorekay, «INEKTPOHHBIN
THEBHUKY, «[Ipoxon u nmutanuey.

XpaHeHUE NMEePCOHATIbHBIX JAHHbIX:

4.5.1. llIkona XpaHUT NEPCOHATIbHbBIC JaHHBIC B TEUEHUE CPOKA, HEOOXOIUMOTrO IS
JOCTUKEHUS 1iesiel X 00pabOTKH, a TOKYMEHTHI, COJIEpKAlUe IEPCOHATIbHBIE JaHHbIE, — B
TEYEHHUE CPOKA XpPaHEHUs JOKYMEHTOB, IPEJyCMOTPEHHOTO HOMEHKIIATYPOHl Jiel1, C yueToM
aApXUBHBIX CPOKOB XpaHEHHUS.

4.5.2. TlepcoHanbHbIe TaHHBIC, 3aUKCHPOBAHHBIC HA OyMa)XHBIX HOCUTEIISX, XPAHITCS B
3anupaeMsblx mKkagdax au0o0 B 3alIMPAEMBbIX TOMEIEHHSX, JOCTYI K KOTOPBIM OIpaHHYEH.

4.5.3. IlepcoHasibHBIC TaHHBIE, 00padaThIBACMbIE C HCIIOIH30BAaHHEM CPEJICTB
ABTOMATHU3AIINH, XPAHATCS B TAKOM MOPSIIKE U HA YCIOBHSIX, YTOOBI UCKIIOUYUTD
HETIPAaBOMEPHBIN WK CIyYalHBIN TOCTYN K HUM, YHUUTOKEHUE, N3MEHEHHE, OJIOKUPOBaHUE,
KOIMPOBaHUE, MPEIOCTABIECHNE, PACIPOCTPAHEHUE TIEPCOHATBHBIX JIAHHBIX, & TAK)KE NUHBIE
HCIIPAaBOMCPHBLIC I[GﬁCTBHS[ B OTHOICHUHW ICPCOHAIIBHBIX TaHHBIX.

4.6. JIunia, OTBETCTBEHHBIC 32 00PabOTKY MepCOHANBHBIX JaHHBIX B IlIKkome, mpekpamaroT ux
00pabaThIBaTh B CACAYIOLIUX CIydasx:

e JIOCTUTHYTHI LIeJIM 00pabOTKH MEPCOHATIBHBIX JaHHBIX;
e HCTEK CPOK JECUCTBUS cOTjacusi Ha 00pabOTKy NepCOHATBHBIX JAHHBIX;
e OTO3BAHO corjacue Ha 00pabOTKY MEePCOHAIBHBIX TaHHBIX;
e 00paboTKa MepCOHANBHBIX JAHHBIX HEIIPABOMEpPHA.
4.7. Tlepenaua nepcoHaNbHBIX TaHHBIX '
4.7.1. llIxona obecrieunBaeT KOHPUACHINATBHOCTh IEPCOHABHBIX JIAHHBIX.
4.7.2. lllkona nepeaaer NepcoHaNbHbIE JaHHbIE TPETHUM JIUIIAM B CIEAYIOLINX CIyJasX:
e CyOBEKT MepCOHATBHBIX TAHHBIX JaJl COTIacHe Ha Iepeaady CBOMX JaHHBIX;
e TIiepenaTh JaHHbIE HEOOXOAUMO B COOTBETCTBUU C TPEOOBAHUSAMH 3aKOHO/IATENILCTBA

B PaMKaX YCTaHOBJICHHOM MPOLEAYPBHI.

4.7.3. llIxona HE OCYIIECTBISIET TPAHCTPAHUYHYIO Tepeavdy MepCOHATBHBIX JaHHBIX.



5. AKTyaJ’II/ISaHHH, HCIIPABJICHUE, YIAJICHUEC U YHUITOKCHUEC MMEPCOHATBbHBIX TaHHBIX,
OTBETHI HA 3aIIPOCHI CyﬁLeKTOB MEPCOHAJTBbHBIX JTAHHBIX

5.1. B cinyuae npegocraBieHus: CyObEKTOM MEPCOHANBHBIX JIAHHBIX, €T0 3aKOHHBIM
npencTaBuTeNieM (DaKTOB O HETIOHBIX, YCTAPEBIINX, HEIOCTOBEPHBIX HIIM HE3aKOHHO
MOJIyYE€HHBIX NepcoHaANbHBIX NaHHbIX [1Ikona akTyanusupyer, ucnpasisieT, OJOKUpYeET,
yIaiseT Wi YHUYITOXKACT UX ¥ YBEAOMIISIET O CBOMX JACHCTBHSIX CyOBEKTa MEPCOHATBHBIX
JTAHHBIX.

5.2. Ilpu pocTrkeHnHu 1eneil 00paboTKU MEePCOHATBHBIX TAaHHBIX, a TAKXKE B CIIy4ae OT3bIBa
CyOBEKTOM IMEePCOHATBHBIX JIaHHBIX COTJIacHs Ha 00pabOTKY MEPCOHANBHBIX JTAHHBIX
IIEPCOHANIbHBIE IaHHBIE MTO/JIEKAT YHUUTOKEHUIO, ECIIM HHOE HE IIPEyCMOTPEHO 10I0BOPOM,
CTOPOHOM, MmoJTy4yaresieM (BhIrOAOIPHOOpETATENIEM) 10 KOTOPOMY SIBIISICTCS CYOBEKT
[IEPCOHANIbHBIX TAHHBIX.

5.3. YHUUTOXKEHUE JOKYMEHTOB (HOCUTEJIEH), COACpIKaIUX TIePCOHAIbHBIC TaHHbIE,
IIPOU3BOIUTCS B COOTBETCTBUU C [1OpsAIKOM YHUUTOKEHUS M 00€3TMUNBAHUS IEPCOHAIBHBIX
naHHbIX [1IKoJBI B 3aBUCMMOCTH OT THUIIA HOCUTEISI IEPCOHAIBHBIX JAHHBIX, B TOM YHCIIE
IIyTeM U3MebUYEHUs IIpeiepe, CTUPAHUs WM (OPMATUPOBAHMSI SJIEKTPOHHOTO HOCUTEIIS.

5.7. Tlo 3ampocy cyObeKkTa nepCOHaNbHBIX JAHHBIX MM €0 3aKOHHOTO MPEJICTAaBUTEIIS
[lIxona coobmaeT emy nHpopManuo 006 00paboTKe MEPCOHATBHBIX IAHHBIX CYOBEKTa B
CPOKH U B ITIOPAAKE, YCTAHOBJICHHOM 3aKOHOM.



